
How to attach photo/document in 1to1 Plus

1.
Make sure you have already taken a photo of the damage and know where to find 
it on your device. This is to ensure you are attaching the correct photo of damage 
to the correct student/staff

2.
Search for user by name or UID Number in search bar

GdTykMn215aDdT3DhgU3mYEHBCWD_HVO8pPDQ7nmDtmsKds7XMSk2C3g_xHNZFdDlI5HNISNCwREuXySlHUpmqUOHTfgsBQn-bQYFoBDHML_LQaVmFjNI5M7AIgEbiRZGii-cIuIa4rBusa0FI4O47w

3.
Make sure information is correct and click on their name (not the device assigned 
to them)

How to attach a photo/document
in 1to1 Plus



7BCL6QEBy6_T21ZOFMnVJlfaKJTibx0Dje2TE9bGpNdJYnQWxRdzQ-P2Mprb0ZXkI0oIA1X1SA5Q7Rd_N5llpt6w46gDkY8Q-lmWr-g6rHPJVtjCy76k61z18SNzKf5v1f5PFJkM2ysQMBpdUb4DxQ0

4.
Find and Click on +Related Files

OOs4tuhLP5jZ9wN9bxV_tMbrOKTtvduh_i7TDaek1gbrMOSXoDD3AsaW8OKvPgr2cHuDk0etVoYfqaxVCPCoEjwJVWHVHosiVtu-2tpSrNjao4bz8-emmmGfWcAOXXOXaGFE_PKQp9FEFxlajkO0TPg

5.
Click Choose File. This will open up the box for you to find your photo. Click the 
photo you want and click OK. 



Jnub-luVkKZeOUxiDlNiKR3o9abi2KPbTBu_auFob-t9JtIwu-o2mqyI771hg0JNPNuqJ6j7O0frURuWp0i3axCtBiOk2pYBiaE_1qZ2S92n04TR9a1xFP7LZ96pN95hY_uswtooRpG7rtlLFlavcRo

6.
The file will show and to attach you must click Upload

xuVONfFFnZY4YB2LX7vFzuIxHyHsuxwmy5-aHfQG_a6o_12PdSx-mc-015cQLNRUR2NMb3jLLsm7yiHtZnYOs9nN5C47k3B9bmV6dPXXii22ATDWHjzS1LeesrdTjkYkKxA1P4Baa-HYI6AFV62iSFM

 

7.
Once it is uploaded you will see this. 



SyrWa3BYw3wQvyrh0lAV0jylHl3FvurcsvNPoXtZzwihTZKl1TNjIcUg15ipl0_oTbrwl4ycOdekDLVEj1d-OpDalpsHI3y0vfFJZ2oOC7Zvlp9GZEEItUBADt-cyZ3fNHmlAGYiAfZS1xLLHzA1YB0

8.
Click Save (in upper right corner and lower left corner Green Button)

 

9f31oTSJEF65XXYnHwjQhhnW9-JsedLkArxWCqFLMXXj2xl6iVGd2VQp9KhTkVYZ0uXQlIINf9Azbt5fiPDXd4oRUPi0M7h6cHm2O5mxvSFRVXL8DG1S7SmdS6ESZaZqr9REj2v0ESGA_XFE3LqusvU
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